
At Christian Alliance International School, we aspire to be the best school for Hong 
Kong, for the world, and for Christ. Our mission is  

 
“To cultivate learners with knowledge, skills, integrity,  

and discernment, growing in love for God and service to humanity”. 
 
Christian Alliance International School (CAIS) invites applications from outstanding 
Christian leaders to join our team as the Head of School in raising the next generation 
of students to influence society for the good of people and to the glory of God.   
 

Head of School 
(Ref. no.: L_HOS_148) 

 
The Head of School is an important and pivotal role of the School leadership team, 
contributing to the development and implementation of the School’s Registered 
Management Committee (RMC) Strategic Goals. 
 
The Head of School is to be responsible via the School Supervisor to the RMC for the 

smooth and effective running of the School, with major responsibilities including but 

are not limited to the following: 

a) To perform the duties diligently and conscientiously in ensuring the Christian motto 

and values of the School’s sponsoring body are observed; 

b) To maintain a harmonious relationship with the RMC, the respective school 

sponsoring bodies of the international schools and other educational bodies under 

the operation of the Kowloon Tong Church of the Chinese Christian and Missionary 

Alliance (KTAC); 

c) To supervise all staff and administrators in delivering high quality education in line 

with the approved curricula; 

d) To formulate and develop along with the RMC a proactive succession plan, 

including building up senior leadership capabilities; 

e) To ensure effective communications with stakeholders of the school; 

f) To supervise the release of information within the School and with any external 

body; 

g) To ensure effective utilization of all school resources and compliance with the laid 

down school policies/manuals and applicable government policies; 

h) To report the misdemeanor of stakeholders to the RMC and take appropriate 

disciplinary action in accordance with the Staff Manual or as per the resolution(s) 

of the RMC; 

i) To participate in the planning and design of any projects relating to school 

development and expansion; 

j) To attend all meetings of the School, the RMC and the School’s sponsoring body; 

k) To plan for raising school funds subject to the approval of the RMC and KTAC and 

to supervise all school donation activities; 

l) To supervise the financial matters of the school and to plan for annual financial 

budgets and submit the same to the RMC for approval; 



m) To conduct and oversee acquisition and safekeeping of school facilities; 

n) To ensure that the school premises are kept, repaired and maintained in good 

condition; 

o) To formulate school development plans and policies to meet the needs for school’s 

planning, operations and development; to supervise all administrative work of the 

school and help staff members familiarize with the contents of the plans and 

policies; to propose changes required to such plans and policies to the RMC, where 

necessary; 

p) To manage personnel affairs, including making recommendations to the relevant 

subcommittees on hiring (except the school principal), promotion, and discharge 

of staff, and disciplinary actions concerning them;  

q) To conduct appraisals for the staff members and implement systematic 

professional development plans every year; ensure staff appraisal reports are 

compiled punctually and fairly; 

r) To review and analyze the results and analyses regarding all public examinations 

and assessments of the academic performance of students of the School, and 

report to the RMC on an annual basis with a view to ensuring the provision of 

quality education by the School; 

s) To ensure that the school management and learning and teachings abide by the 

Education Ordinance and the law of Hong Kong; 

t) To attend to any school emergency in consultation with the RMC Chairman and/or 

the Supervisor as and when necessary; 

u) To perform any other duties as instructed by the RMC via the RMC Chairman 

and/or the Supervisor. 

 
About Christian Alliance International School 

1) Hong Kong Butterfly Valley campus opened in 2017 
 

2) Academics 
 Preparatory 
 Primary (Grade 1-6) 
 Secondary (Grade 7-12) 

 
3) Curriculum 

 Alberta Curriculum 
 Advanced Placement Program (Grade 11-12) 
 IB Diploma Program (Grade 11-12) 
 Follow Canadian School year (late August – end of June) 

 
4) A Christian International School 

 
5) CAIS Campus 

i) Academic Wing (70 Academic classrooms) 
ii) Amenities 

 2 Gymnasiums 



 Rooftop Soccer Pitch 
 Drama Studio 
 Alliance Hall 
 Centre for Innovation 
 Staff Quarters  
 Aquatic Centre (tentative completion: late 2023) 

 
6) Student & Staff Demographic 

 Over 1550 students, with more than 25 student nationalities 
 Around 220 staff members, with 20 staff nationalities 

 
7) School Theme for 2022-2023: 

Walk with Wisdom, From the Word to the World 
 
The Candidate 
 
To qualify for the role, applicants should be a passionate Christian educator with a 
sound academic and teaching qualifications and experience, and demonstrated with 
academic leadership and relevant administrative experience.  Applicant holds an 
Alberta permanent professional teaching certificate (PPC) is preferred.  
  
Terms of Appointment 
  
Competitive remuneration will be offered to the appointed candidate.  Vacancy of the 
position will occur from August 2024.  Contract commencement date expects to be on 
a mutually agreeable date within first half of 2024.  The contract will run for an initial 
period of 3 school years.  Renewable 3-year contract is offered subject to mutual 
agreement.  There will be a twelve-month probation period. 
  
Application Details 
 
To apply, please submit the documents below: 

• Application letter 

• Full resume 

• Leadership Application Form 

• Christian Faith Questionnaire 

• Employment reference letters  

• Teacher certification and university transcripts 

• Alberta Teacher Certification (if available)  

• Teacher Registration Information (If available) 

• Certificate of Baptism (if available) 
  
and submitted to: 
 
Human Resources Department 
Christian Alliance International School 
33 King Lam Street, 
Lai Chi Kok, Kowloon, 
Hong Kong  
  

https://www.caisbv.edu.hk/wp-content/uploads/2023/03/Leadership-Application-Form.pdf
https://www.caisbv.edu.hk/wp-content/uploads/2020/07/20200629_Christian-Faith-Questionnaire.pdf


or by email to recruithr@caisbv.edu.hk. 
 
Please quote the reference number of the post in your application. 
 
Review of applications is on on-going basis until the position is filled. Applicants not 
contacted within 16 weeks may consider their application unsuccessful. 
 
All personal data submitted will be used for recruitment purposes only and all related 

information will be kept for up to 24 months. 

 

 
 

https://network.applytoeducation.com/Applicant/''mailto:recruithr@caisbv.edu.hk''

